
 
 
About the Library Portal 
The Library Portal provides a single access point for Library Databases, Catalogues and E-journals. 
You can search multiple databases and catalogues simultaneously and link to full text resources and other services.    
   
Accessing the Portal 
• For best results use the following browsers: 

PC: Internet Explorer 6.0 or higher, Netscape 6.2.3 or higher, or Mozilla 1.6 or 1.7;  
MAC: Safari 1.2.3 with OS 10.3, Netscape 7 or later. 

• Click on the Library Portal link from the Library Homepage or the Databases page. 
• Select either QuickSearch or MetaSearch and login when prompted using your Murdoch Username and Password. 
• If you are on campus, you can search the Library Portal without logging in using the link under On Campus Access. 
 
 
Searching using QuickSearch 
• Enter your search terms, select a subject area from the dropdown menu, then click Go.  
• Login using your Murdoch Username and Password. 
• Select either Simple or Advanced search, enter your search terms, and click on Go. 
 
Searching using MetaSearch:  
• Select databases to search using the Select databases dropdown menu.  
• Click on Categories to display databases grouped by subject area. 
• Click on Locate to search for a database by words in the title, any word, category or type. 
 

 
 
• Tick the boxes next to the resources you want to search. You can select up to 10 resources. 
• Resources which do not have a tick box cannot be searched within the Portal, but you can link directly to them by 

clicking on the name of the resource. 
• Select either Simple or Advanced search. Enter your search terms in the search boxes and click go. 
 

Search Tips 
� Use AND/OR/NOT to combine terms. For example: corn OR maize, asthma AND children, energy NOT 

nuclear. 
� Use a question mark (?) for truncation. For example: comput? will find computing, computers, 

computerisation. 
� Use Advanced search to limit your search to a specific field like Subject, Year or Author. To search for multiple 

years, use OR like this: 2000 OR 2001 OR 2002. 
 

 
 
Viewing your Search Results 
• A results summary screen will appear showing the number of records found in each database and the number in the 

combined set.  
• In QuickSearch click on view retrieved to see the initial set of combined results from all databases. To view more 

records, select retrieve more from the results screen. 
• In MetaSearch click on view to display the results for each database or the combined results. 
 
 



 

 
 
 

 

 
 

Click on results by databases to 
go back to the summary screen 

 
 
 

Results can be displayed in brief, 
table and full views.  
 
Click on Full View to display 
additional information including 
publication details, source and 
abstract. 
 
 

 
Refining your Search 
In MetaSearch, click on Refine at the top of the screen to narrow your search with additional search terms. 
 
 
The    Button 
 

Click on the  button. A new window will 
open. 
 
   uses software called SFX to link to all 
relevant options for finding the original article located 
in your search. 
 
If the full text is available electronically, it will be listed 

first. Click on the  icon to connect to the full text of 
an article. 
 
 
If full text is not available electronically, check the 
Murdoch University Library Catalogue and other WA 
catalogues to see if a printed version is available. 
 

 
 

 



Saving and emailing records 
1. Click on the basket  icon to add the record to your e-shelf basket. 
2. Click on My Space at the top of the screen. 
3. Check the boxes next to the records you want to save or email and then click on Selected. 
4. Select Save to download the records to your computer. Choose Citation Manager format to save into Endnote, or 

Standard to save as text. 
5. Select Send to email the records. 

 
 
Saving Records to your e-shelf (Note: you need to login to use this feature) 
1. To save records to a new folder in your e-Shelf: 

a. Check the boxes next to the records you want to save and click on the save  icon. 
b. Give your folder a name, and click Save 

2. To save records to an existing folder in your e-Shelf: 
c. Click on the Advanced link at the top right of the screen 
d. Select the folder to transfer to on the left of the screen 
e. Check the boxes next to the records to transfer in the right half of the screen in the My Basket folder 

f. Click on the arrow  icon to transfer the records to your folder on the left half of the screen. 
 
Saving Searches (Note: you need to login to use this feature) 
Favourite searches can be saved for later use, or used to create email alerts. 
1. Select the resources you wish to search, enter your search terms, and submit your search. 
2. Select Previous Searches from the menu. 

 

 
 

3. Click on the plus  symbol to add your search to your History. 
4. To view your saved searches, select My Space, and then History from the menus. 

 

 
 
5. Click on the link listed under Query to run your saved search. 
 
 
Setting up Email Alerts (Note: you need to login to use this feature) 
Searches in your History can be made into Email Alerts. When new records matching your search have been added, you 
will be notified by email. 
 
1. Select My Space, and then History from the menus to view your saved searches. 

2. To set up an alert, click on the  icon next to a saved search. A new screen will open. Fill in the form, making sure 
the mandatory fields indicated with an asterisk are completed, and click Submit. 

3. You will receive an email message when your alert has automatically run. Click on the link in the email message to 
run the search. 

4. Once you have set up an alert, you will see an edit  icon next to the saved search in your History. Click on this 
icon to change or delete an alert. 



My Databases (Note: you need to login to use this feature) 
Create your own lists of selected databases and use them in QuickSearch and MetaSearch.  
 
Use Find Database or MetaSearch to locate specific databases.  
 

 

 
• Add databases to your database clipboard by 

clicking on the  icon in the Database list. 
  

• Once you click the , it changes to  to 
show you have added the database to your 
clipboard.  

 
• Go to My Space, and select My Databases. 

You should see the screen below: 

 

 

1. Create a new set by clicking 

on the  icon. Give your set 
a name, for example, 
“Research Databases”, and 
save. 

2. Transfer databases from your 
Clipboard to your new set by 

clicking on the arrow  
icons.  

3. Your new set will be displayed 
in Metasearch and 
QuickSearch. 

 
 
Find E-Journal 
Find E-Journal allows you to locate electronic journals by title, and to access the full text. 

 
 
• Enter words from the title of a journal, or select a letter to browse an alphabetical list of titles. 

• Click on an e-journal title or use the  button to locate the full text of the journal.  

• Click on the  icon to see further information about a particular journal. 

• Click on the  icon to add an e-journal to your own personal list of titles (My e-Journals) (Note: you need to login to 
use this feature) 

• To access your list, select My Space, and then My e-Journals. 
 
Logging out 
Click on Logout when you have finished searching the Portal. 
 
Help: Online help is available by clicking on the Help link at the top of the screen. For further information see 
http://wwwlib.murdoch.edu.au/aarlin/ or email libhelp@murdoch.edu.au 


